Strictly Confidential
Strictly Confidential
     Volunteer Mentor Application – Part 1
[image: image1.png]\orth Melbourne
LaNQuUage & Learning






	1- Applicant to complete - Personal Details

	Name
	Family Name                           First Name                           
	Prefers to be called
	
	M
	F

	Date of birth
	
	Country of birth
	
	Main language(s) spoken at home
	

	Address
	

	
	

	Telephone
	Home
	Mob
	Work

	Email Address
	

	Emergency contact
	
	R’ship
	
	Phone
	

	2 - Applicant to complete - Skills, Experience and Interests

	What are your reasons for wanting to be a volunteer?
	

	Business Planning is essential to this role. Please describe your business planning experience. 
	Please attach CV or Resume


	How would you overcome any challenges in this role?
	

	What personal attributes can you bring to this mentoring relationship?
	

	What microbusiness start-up skills/experience you may be able to offer? (e.g.marketing, IT/social media, finance, regulations, etc.)
	


	3 - Applicant to complete – Volunteer Availability & Referees

	At least one-two hours every week / fortnight will be required to be spent with your mentee, over a six months commitment.  Additionally, there will be a two hour induction at the commencement and a two hour review at the end of the program. Please confirm you will be able to meet these commitments: (tick)
	YES
	NO

	Please indicate your preferred days/times
	am
	Mon
	Tue
	Wed
	Thu
	Fri
	Approx  hours available per week

	
	pm
	Mon
	Tue
	Wed
	Thu
	Fri
	

	Any other information that you feel may be relevant or useful
	

	Referees

All Volunteers must provide two referees


	Referee 1

	
	Name:
	Phone:
	Email:

	
	Organisation/ Relationship
	
	Ref type: 
(tick)
	Professional
	Character

	
	Referee 2

	
	Name:
	Phone:
	Email:

	
	Organisation/ Relationship
	
	Ref type:
(tick) 
	Professional
	Character

	NMLL to complete - Volunteer Application

	Date
	
	Interviewed by
	
	Entered in database
	Date and initials

	This section is for NMLL Office use only

	Date:
	
	Interviewed by:
	
	Entered in database


	Date and nitials

	Checks and processing
	Reference checked
	Date and initials
	Comments
	
	Data Base No.
	

	
	Volunteer Placement
	Yes or No:
	Commencement Date
	

	Applicant to complete - Privacy Statement

	Thank you for this information NMLL respects your right to information privacy. Volunteer information is kept secure and confidential and is kept in accordance with information privacy laws. This information is used for NMLL planning purposes, reporting to funding bodies, and verifying enrolments for government agencies. If a law requires other disclosure of any of this information we will inform you.  Please ask if you would like a copy of our Privacy Policy. 

I acknowledge and agree to the terms described in this privacy statement.

I have provided accurate personal information and understand the conditions of my volunteering agreement at NMLL.
I have received a copy of the NMLL Volunteer handbook. I agree to act in accordance with the NMLL Code of Conduct and all other NMLL policies. 

I agree to the time commitments over a six month period as listed in session 3 above.
Do you give your permission for your image to be used in displays, projects and promotional materials at and or NMLL?  Yes   FORMCHECKBOX 
     No   FORMCHECKBOX 

Signature:                                                                                      Date:        /          /             l

For more information in relation to how information may be used or disclosed please contact NMLL’s Privacy Officer.
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